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Dear Customer,
 
Since our beginning in 1905, we have been driven to provide our customers with a world-class 
experience. Now we want to simplify our brand and clarify its message.
 
Flying S Title & Escrow stems from a cattle brand that originated with the company founder’s son 
and my father, Dwain H. Stufflebeam. While stationed at the Air Force Base in Amarillo, Texas, 
my father and mother, Joyce, created this brand and later used it in their ranching operation 
in Southeast Idaho. The “S” stands for Stufflebeam, and the “wings” on each side of the “S” 
represent my dad’s love of flying. 
 
We feel our new brand reflects the “whatever it takes” attitude prevalent among those who work 
on the land. It’s this same attitude that we want to reflect in our culture. Our family brand seemed 
fitting to represent our new company identity.
 
As we move into the next generation of our company, we look forward to a new chapter with you 
as Flying S Title & Escrow.
 
Sincerely,
 
 
 
Quinn H. Stufflebeam 
Chief Executive Officer 
Flying S Title & Escrow
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Complete the following information as it becomes available. 
IMPORTANT: Do not cancel your current home insurance or disconnect utilities prior to the close of escrow.

Your FILE NUMBER

Your NEW ADDRESS

City | State | Zip

INSURANCE

Agent

Phone

Policy No.

Stop Date

New Agent

Phone

Policy No.

Start Date

Home Warranty

Plan No.

Policy No.

LENDER

Name

Team Members

Company

Address

City | State | Zip

Phone

Cell

Fax

Email

Website

COMMUNICATIONS

Phone Service

Internet & Television Service

REAL ESTATE AGENT

Name

Team Members

Company

Address

City | State | Zip

Phone

Cell

Fax

Email

Website

FLYING S TITLE & ESCROW  

Escrow Officer

Phone

Fax

Email

Escrow Assistant

Phone Email

Address

City | State | Zip

GAS

Gas Company

Start Date

ELECTRIC

Electric Company

Start Date
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KEY PROFESSIONALS
you will work with...
REAL ESTATE AGENT
A person with a state license to represent a Buyer or a Seller in a real estate transaction in 
exchange for commission. 

BUYER’S AGENT
An Agent hired by the Buyer. Generally, the Buyer’s Agent is paid from the commission fee 
agreed to by the Seller.

HOME INSPECTOR
Objectively and independently provides a comprehensive analysis of a home’s major 
systems and components.

LENDER  |  LOAN OFFICER
A representative of a bank or other financial institution.  They help customers identify their 
borrowing options, help them understand the terms of their loan, and are responsible for 
providing the Loan Estimate (LE) and Closing Disclosure (CD) to the borrower.

APPRAISER
Works on behalf of a Lender and provides a market analysis of the subject property. An 
Appraiser’s finding is subjective and combined with market findings of sold properties within 
the surrounding neighborhood. 

INSURANCE AGENT
Helps a homebuyer determine the homeowner’s protection coverage needed and then finds 
the right insurance policy to fit those needs.

REAL ESTATE ATTORNEY
Advises on all legal aspects of the real estate transaction. Additionally, they can draft and 
review contracts, help decide how to take the title, and assist with the consummation or 
closing process.

ESCROW  |  CLOSING OFFICER
A non-biased third party who works with all participants to facilitate a successful closing 
of a real estate transaction. At closing, the Escrow Officer will collect the purchase money 
funds from the Buyer and Lender and the settlement costs from each party. They disburse 
the funds in accordance with the closing instructions and record the necessary documents 
to transfer ownership of the property.

TITLE OFFICER
Searches for defects or errors that might jeopardize a Buyer’s rights to the property 
purchased in a real estate transaction. After verifying title conditions, Title Officers report 
their findings so that issues may be resolved before sales are completed.
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DOES THIS FEEL LIKE HOME?

GARAGE OR CARPORT

HOT TUB  |   POOL

FLOOR PLAN

MASTER BATH

BATHROOM

KITCHEN

DINING ROOM

APPEALING STYLE

LOCATION

SQUARE FOOTAGE

ASKING PRICE

ADDRESS

LANDSCAPING

PATIO

BEDROOMS

MASTER BEDROOM

FAMILY ROOM

GREAT ROOM

LIVING ROOM

NEIGHBORHOOD

FIRST IMPRESSION

NO. BEDROOMS/BATHS

SOMETHING MEMORABLE

The following home comparison chart will help you remember the 
homes you visited and what you liked best and least about each one. 

Remembering each home would appear easy, but it can quickly become 
confusing. Which house was near the school? Which one had the great 
kitchen? Did it have a family room? And how many bathrooms? 

Last but not least, maybe the most important question, does this house 
feel like home?
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What are you losing paying rent? It may be much more than you realize. The money you spend paying rent could be applied 
to a mortgage - building equity in the property you own and, in most cases, reducing the income taxes you pay each year. 

Where does the rent check go? In someone else’s pocket - it’s gone! There is no tax benefit, no gain in equity, and no return.

Call your Real Estate Agent or Lender today to determine your home buying potential!

RENT: NO RETURN
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M O R TG AG E
PAY M E N T

•  PRINCIPAL & INTEREST
•  30-YEAR LOAN

THIS FORMULA IS ONLY A GUIDE AND SHOULD NOT BE CONSIDERED AS ACTUAL LENDING CALCULATIONS. Please contact 
a lending professional to determine what price range you should consider. Lenders adhere to certain ratios when calculating what loan 
amount their customers qualify for; these ratios may vary by loan program and lending institution. This formula uses 28% of the gross 
monthly income as the maximum allowed mortgage payment (PITI; or PRINCIPAL/INTEREST/TAXES/INSURANCE) and the ratio of 
36% for the monthly debt ratio. 

Total monthly debt includes PITI plus long-term debt (such as auto loans) and revolving/credit card debt. Do not use other expenses such 
as groceries, utilities, clothing, etc., to calculate this ratio.

$80,000 337 359 382 405 429 454 480 506 532

$90,000 379 404 430 456 483 511 540 569 599

$100,000 422 449 477 507 537 568 600 632 665

$120,000 506 539 573 608 644 681 729 758 798

$140,000 590 629 668 709 752 795 839 885 931

$160,000 675 718 764 811 859 908 959 1011 1064

$180,000 759 808 859 912 966 1022 1079 1138 1198

$200,000 843 898 955 1013 1074 1136 1199 1264 1331

$220,000 928 988 1050 1115 1181 1249 1319 1391 1464

$240,000 1012 1078 1145 1216 1288 1363 1439 1517 1597

$260,000 1096 1168 1241 1317 1396 1476 1559 1643 1730

$280,000 1180 1257 1337 1419 1503 1590 1679 1770 1863

INTEREST RATE
LOAN 

AMOUNT

MONTHLY PAYMENTS ON 
ACCOUNTS, AUTO, CREDIT 
CARD, LOANS

+
+
+
+

=  TOTAL MONTHLY 
    DEBT A

MONTHLY ALLOWABLE TOTAL DEBT    
MINUS MONTHLY DEBT              
= MONTHLY ALLOWABLE PITI   
   (LESS 20% FOR TAXES & INSURANCE)       
= ALLOWABLE PRINCIPAL / INTEREST ONLY  

C
- A

D

E
x 0.20

GROSS MONTHLY INCOME

= MONTHLY ALLOWABLE PITI
   (LESS 20% FOR TAXES & INSURANCE)
= ALLOWABLE PRINCIPAL / INTEREST ONLY
   PAYMENT: ENTER LESSER OF E OR G

x 0.28

x 0.20

B

F

G
H

USING CHART ABOVE,
FIND CURRENT INTEREST RATE.
LOCATE PAYMENT AMOUNT IN 
THE COLUMN CLOSE TO YOUR
PRINCIPAL & INTEREST H.
FIND LOAN AMOUNT TO THE
LEFT & ENTER HERE.

LOAN AMOUNT
WITH 20% DOWN
= HOME PRICE

LOAN AMOUNT
WITH 10% DOWN
= HOME PRICE

÷ 0.80

÷ 0.90

GROSS MONTHLY
INCOME BEFORE
TAXES B

= ALLOWABLE
   TOTAL MONTHLY
   DEBT C

x 0.36
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AMORTIZED LOAN:
A loan that is paid off 
- both interest and 
principal - by regular 
payments that are 
equal or nearly equal.

AMENDMENT: 
A change - to alter, 
add to, or correct - 
part of an agreement 
without changing the 
idea or essence.

APPRAISAL: 
An estimate of prop-
erty value resulting 
from analysis of facts 
about the property; 
an opinion of value.

ASSUMPTION: 
Taking over another 
person’s financial 
obligation; taking ti-
tle to a property with 
the Buyer assuming 
liability for paying an 
existing note secured 
by a deed of trust 
against the property.

BENEFICIARY: 
The recipient of 
benefits, often from a 
deed of trust, usually 
the Lender.

CLOSE OF 
ESCROW: 
The date the docu-
ments are recorded 
and title passes from 
Seller to Buyer. On 
this date, the Buyer 
becomes the legal 
owner, and title 
insurance becomes 
effective.

CLOUD ON TITLE: 
A claim, encum-
brance, or condition 
that impairs the title 
to real property until 
disproved or elimi-
nated through a quit-
claim deed or a quiet 
title legal action.

COMPARABLE 
SALES: 
Sales with similar 
characteristics to 
the subject property 
used for analysis 
in the appraisal. 
Commonly called 
“comps.”

CONSUMMATION: 
Occurs when the 
consumer or borrow-
er becomes legally 
obligated to the 
creditor on the loan, 
not when the con-
sumer becomes con-
tractually obligated 
to a Seller on a real 
estate transaction.

CONVEYANCE: 
An instrument in 
writing, such as a 
deed used to transfer 
(convey) title to prop-
erty from one person 
to another.

DEED OF TRUST: 
Used in many states 
in place of a mort-
gage. A Deed of Trust 
adds a neutral third 
party, or title compa-
ny, that holds rights 
to the real estate 
until the loan is paid 
in full or the borrower 
defaults.

DEED 
RESTRICTIONS: 
Limitations in the 
deed to a property 
that dictate certain 
uses that may or may 
not be made of the 
property.

EARNEST MONEY 
DEPOSIT: 
Down payment made
by a real estate 
purchaser as evi-
dence of good faith; 
a deposit or partial 
payment.

EASEMENT: 
A right, privilege, or 
interest limited to a 
specific purpose that 
one party has in the 
land of another.

ENCUMBRANCE: 
Anything that affects 
or limits the fee sim-
ple title to a property, 
such as mortgages, 
leases, easements, 
deeds, or restric-
tions.

HAZARD 
INSURANCE: 
Real estate in-
surance protects 
against fire, some 
natural causes, van-
dalism, etc., depend-
ing upon the policy. 
The Buyer often adds 
liability insurance 
and extended cov-
erage for personal 
property.

TERMS YOU SHOULD KNOW

ANNUAL 
PERCENTAGE RATE 
(APR): 
This term reflects the 
cost of all credit and 
finances as deter-
mined by the length 
of a year, including 
the interest rate, 
points, broker fees, 
and other credit 
charges obligated to 
the borrower.

DOWN PAYMENT: 
The amount a Buyer 
pays in order to make 
up the difference 
between the pur-
chase price and the 
mortgage amount. 
Some experts advise 
no less than 10% to 
15%; however, any 
amount over 20% of 
the purchase price is 
often recommended, 
and may be required 
to avoid having to 
pay for private mort-
gage insurance.

CLOSING 
DISCLOSURE (CD): 
A five-page form that 
provides final details 
about the mort-
gage loan you have 
selected. It includes 
the loan terms, your 
projected monthly 
payments, and how 
much you will pay in 
fees and other costs 
to get your mortgage 
(closing costs).

CLOSING COSTS: 
Closing costs may 
also be referred to as 
transaction costs or 
settlement costs and 
may include various 
fees and charges 
associated with 
finalization. These 
may include or be 
related to application 
fees, title examina-
tion, title insurance, 
property fees, as well 
as settlement docu-
ments and attorney 
charges. (Refer to 
Customary Closing 
Costs on page 10.)
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IMPOUNDS: 
A trust type of ac-
count established by 
Lenders for accu-
mulating borrowers’ 
funds to meet period-
ic payments of taxes, 
mortgage insurance 
premiums, and future 
insurance policy 
premiums required to 
protect their security.

LEGAL 
DESCRIPTION: 
A property descrip-
tion, recognized by 
law, using a govern-
ment rectangular 
survey, metes and 
bounds, or a plat 
map to sufficiently 
locate and identify a 
property.

LIEN: 
A form of encum-
brance that usually 
makes a specific 
property the security 
for the payment of 
a debt or discharge 
of an obligation. For 
example, judgments, 
taxes, mortgages, 
deeds of trust.

MULTIPLE LISTING 
SERVICE (MLS): 
The MLS is a data-
base of properties 
listed for sale by RE-
ALTORS®, members 
of the local Board of 
REALTORS®. 

MORTGAGE: 
The instrument by 
which real property is 
pledged as security 
for repayment of a 
loan.

PRINCIPAL, 
INTEREST, TAXES, 
& INSURANCE 
(PITI):
 A payment that 
combines Principal, 
Interest, Taxes, and 
Insurance.

POWER OF 
ATTORNEY (POA): 
A legal document 
that gives someone 
you choose the au-
thority to act in your 
place.

PRINCIPAL: 
The amount bor-
rowed or remaining 
unpaid. The part of 
the monthly pay-
ment reduces the 
remaining mortgage 
balance.

PRORATE: 
Used to describe the 
division of real estate 
expenses to the pro-
portion of ownership 
or rental. At closing, 
any expenses the 
Seller prepaid are 
prorated to his por-
tion of ownership.

PURCHASE 
AGREEMENT: 
The purchase con-
tract between the 
Buyer and Seller, 
also known as a 
Purchase and Sale 
Agreement or a Buy/
Sell Agreement. It is 
usually completed 
by the Real Estate 
Agent and signed by 
the Buyer and Seller.

QUITCLAIM DEED: 
A deed operating as 
a release, intending 
to pass any title, in-
terest, or claim which 
the Grantor may 
have in the property, 
but not containing 
any warranty of a 
valid interest or title 
by the Grantor.

RECORDING: 
Filing documents 
affecting real prop-
erty with the County 
Recorder as a matter 
of public record.

VESTING: 
When a deed is re-
corded for real prop-
erty, ownership is 
described using the 
name of the owner(s) 
and often a phrase 
that describes the 
legal relationship 
between multiple 
owners or married 
persons.

WARRANTY DEED: 
A real estate-orient-
ed document used 
to convey fee title to 
real property from 
the Grantor (usually 
the Seller) to the 
Grantee (usually the 
Buyer). It includes 
warranty language 
from the Seller to the 
Buyer.

LOAN ESTIMATE 
(LE): 
The Consumer 
Financial Protec-
tion Bureau (CFPB) 
requires your Lend-
er to issue a Loan 
Estimate within three 
business days of 
receiving your mort-
gage application. 
The Loan Estimate 
details the terms of 
your loan along with 
estimated closing 
costs.

PRIVATE 
MORTGAGE 
INSURANCE (PMI): 
PMI is to protect the 
Lender from possible 
default. It is typically 
required if a borrower 
puts a down payment 
that is less than 20% 
of the home’s value. 
The charge is usu-
ally included in the 
monthly mortgage 
payment.
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What You May Need 
for the Loan Application
Be prepared to provide some or all of these 

items to your Lender:

Addresses of residences for last two years

Social Security Number

Driver’s License or other valid ID

Names and addresses of employers 
for last two years

Two recent pay stubs showing 
year-to-date earnings

Federal tax returns for last two years

W-2’s for last two years

Last two months statements for all 
checking and savings accounts

Loans: Names, addresses, account 
numbers, and payment amounts 

on all loans

Real Estate Loans: Names, addresses, 
account numbers, and payment amounts 
on all loans for other real estate you own

Credit Cards: Names, addresses, 
account numbers, and payment amounts 

on all credit cards

Value of Personal Property. Your best 
estimate of the value of all your personal 
property (autos, boats, furniture, jewelry, 

television, stereo, computer, other 
electronics, etc.)

For a VA loan, Certificate of Eligibility,
or DD-214s

Divorce decree if applicable

Funds to pay for the 
credit report and appraisal

Letters of Explanation regarding credit
inquiries or special circumstances

WHEN AND WHERE TO APPLY FOR A LOAN?
There are many sources for home loans including banks, cred-
it unions, mortgage companies, and mortgage brokers. You may 
consider asking friends and relatives or your Real Estate Agent for 
recommendations. Knowing what you can afford before you begin 
looking may give you more bargaining power when negotiating with 
a Seller.

WHAT IS HAZARD (OR FIRE) INSURANCE?
Hazard insurance covers the dwelling itself and may be required for 
your home. Your Lender or Insurance Agent may explain the neces-
sary hazard insurance coverage to you.

CONTACT YOUR INSURANCE AGENT EARLY IN THE PROCESS, 
because this coverage must be provided so the Lender can release 
loan funds to Flying S. Hazard insurance is one of the items 
frequently postponed until the last minute, and this can result in 
delaying the closing for a day or more. Order your insurance as soon 
as your loan is approved; then furnish your Escrow Officer with the 
Agent’s name and phone number. 

When you talk with your Insurance Agent, be sure to ask about ad-
ditional coverage to insure your personal belongings and to protect 
against liabilities.

WHAT HAPPENS AFTER LOAN APPROVAL?
After loan approval and prior to your planned closing date, you will 
receive a Closing Disclosure (CD) from your Lender with details of 
the final loan terms and closing costs. Your Escrow Officer may also 
prepare a separate Settlement Statement which indicates what 
funds go where and how much money you may need to bring to the 
closing appointment.

OBTAINING A
LOAN
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ADJUSTABLE RATE LOAN
Adjustable or variable rate refers to the fluctuating interest 
rate you’ll pay over the life of the loan. The rate is adjusted 
periodically to coincide with changes in the index on which 
the rate is based. The minimum and maximum amounts of 
adjustment, as well as the frequency of adjustment, are 
specified in the loan terms. An adjustable rate mortgage 
may allow you to qualify for a higher loan amount but rate 
maximums, caps, and time frames should be considered 
before deciding on this type of loan.

ASSUMABLE LOAN
A true assumable loan is rare today! This loan is used to en-
able a Buyer to pay the Seller for the equity in the home and 
take over the payments. Assumable loans generally require 
standard income, credit and funds verification by the Lend-
er before the loan can be transferred to the Buyer.

BALLOON PAYMENT LOAN
A balloon loan is amortized over a long period but the bal-
ance is due and payable much sooner, such as amortized 
over 30 years but due in five years. The loan also may be 
extendable or it may roll into a different type. This could be 
an option if you expect to refinance before the loan is due or 
you plan to sell before that date. Discuss this option care-
fully with your Lender before accepting this type of loan.

BUY-DOWN LOAN
If you have cash to spare, you can pay a portion of the inter-
est upfront to reduce your monthly payments.

COMMUNITY HOMEBUYER’S PROGRAM
This program is designed to assist first-time Buyers by of-
fering a fixed rate and a low down payment, such as 3 to 5% 
down. The program doesn’t require cash reserves, and qual-
ifying ratios are more lenient; however, the Buyer’s income 
must fall within a certain range and a training course may be 
necessary if required by the program. Ask your loan officer if 
this program is available in your community and whether or 
not you might qualify.

CONVENTIONAL LOAN
This simply describes a loan that is not obtained under any 
government-insured program, but secured by investors. It 
could be any type: fixed rate, adjustable, balloon, etc.

FHA LOAN
This program is beneficial for Buyers who don’t have large 
down payments. The loan is insured by the Federal Hous-
ing Administration under Housing and Urban Development 
(HUD) and offers easier qualifying with less cash needed 
upfront, but the condition of the property is strictly regu-
lated. The Seller will pay a portion of the closing costs that 
would typically be paid by the Buyer in a conventional loan 
program.

FIXED RATE LOAN
This loan has one interest rate that is constant throughout 
the loan.

GRADUATED PAYMENTS
This is a mortgage that has lower payments in the begin-
ning that increase a predetermined amount (not based on 
current rate fluctuations as with an adjustable) usually on 
an annual schedule for a specific number of years.

VA LOAN
People who have served in the U.S. Armed Forces can apply 
for a VA loan, which covers up to 100% of the purchase 
price and requires little or no down payment. The Seller 
pays much of the closing costs, but those fees are added to 
the sales price of the home.
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NOTES: Prorated items will appear on Closing Statement as charges for one and credits for the other.

Closing Costs: Who Pays What
THIS CHART INDICATES WHO CUSTOMARILY PAYS WHAT COSTS
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STEP 1
Signed contract provided
to Buyer’s Lender - Buyer 

receives loan estimate 
from Lender

STEP 2
Escrow opened & title 

commitment issued - the 
commitment is based on

a search of the public 
records & includes a chain

of ownership

STEP 3
Flying S works to remove 

lien & encumbrances listed 
on Title Commitment to 

provide “clear title”

STEP 5
Buyer receives closing
disclosure from Lender
3 days prior to closing

or consummation

STEP 6
Loan documents & 

instructions delivered
to Flying S

STEP 7
Escrow closing documents 

compiled by Flying S

STEP 8
Appointments set for 
both Buyer & Seller

STEP 9
The Closing: Loan &
escrow documents

signed by Buyer
with assistance from 

Escrow Officer

STEP 10
The Closing: Buyer

deposits required “good 
funds” with Flying S

STEP 11
The Closing: Seller

signs required documents
for transfer of property

STEP 12
Loan documents

returned to Lender for
review & approval

STEP 13
Lender “funds loan”

(sends loan proceeds
to escrow) & gives

authorization to record

STEP 14
Flying S records 

documents - after 
recording confirmed 
funds are disbursed

STEP 4
Inspections & appraisals 

ordered - inspection 
reports sent to applicable 
parties & appraisal sent 

to Lender for review

Closing ProCess: start to Finish
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the esCroW
Process...
WHAT IS AN ESCROW? 
An escrow is a process wherein the Buyer and Seller deposit written instruc-
tions, documents, and funds with a neutral third party until certain conditions 
are fulfilled. In a real estate transaction, the Buyer does not pay the Seller 
directly for the property. The Buyer gives the funds to an escrow company 
who, acting as an intermediary, verifies that title to the property is clear and all 
written instructions in the contract have been met. The company then trans-
fers the ownership of the property to the Buyer through recordation and pays 
the Seller. This process protects all parties involved.

The State licenses and regulates all title and escrow companies. The Depart-
ment of Insurance can inspect a company’s records at any time, providing 
further oversight of the company’s management and position as an impartial 
third party to the transaction.

Escrow services are generally provided by a title insurance company instead 
of an Attorney. The stability, reliability, and performance of your title and es-
crow company are vital to protect the interests of all parties to the transaction.

HOW IS AN ESCROW OPENED? 
Once you have completed the contract, or Purchase Agreement, and the 
Seller has accepted the offer, your Real Estate Agent or Lender will open the 
escrow. The earnest money deposit and the contract are placed in escrow. As 
a neutral party to the transaction, Flying S can respond only to those written 
instructions agreed to mutually by all “interested” parties (Seller and Buyer); 
Flying S cannot otherwise alter the contract or create instructions, which pro-
tects all interested parties.

HOW TO HOLD TITLE. 
You should inform your Escrow Officer and Lender as soon as possible of how 
you wish to hold title to your home and exactly how your name(s) will appear 
on all documents. This allows your Lender and Flying S to prepare all docu-
ments correctly. (Changes later, such as adding or deleting an initial in your 
name, can delay your closing.) You may wish to consult an Attorney, Accoun-
tant, or other professional before deciding how to hold title.

WHAT HAPPENS AT FLYING S? 
During the escrow process, our title department begins researching and ex-
amining all historical records pertaining to the subject property. Barring any 
unusual circumstances, a commitment for title insurance is issued, indicating 
a clear title or listing any items which must be cleared prior to closing. The 
commitment is sent to you for review. (See explanation of title commitment on 
page 15.)

Your Escrow Officer follows instructions on your contract, coordinates dead-
lines, and gathers all necessary paperwork. For example, written requests 
for payoff information (called “demands”) are sent to the Seller’s mortgage 
company and any other lien holders.

As Part of Our 
Service, Flying S Will:
OPEN escrow and deposit your earnest

money in a separate escrow account.

CONDUCT a title search to determine 
ownership and status of the 

subject property.

ISSUE a title commitment and begin 
the process of clearing title 

to the property.

Per contract, CONFIRM that the 
Lender has determined you, the Buyer, 

are qualified for a new loan.

MEET all deadlines as specified 
in the contract.

REQUEST payoff information for the 
Seller’s loans, other liens, 

homeowners association fees, etc.

PRORATE fees, such as property 
taxes, per the contract, and prepare 

the Settlement Statement.

SET separate appointments: 
Seller will sign documents; you will sign

documents and deposit funds.

REVIEW documents ensuring all 
conditions and requirements are 

fulfilled; request funds from Lender.

When all funds are deposited, 
RECORD documents at the County 

Recorder to transfer the subject 
property to you.

After recordation is confirmed, CLOSE 
escrow and disburse funds, including 
Seller’s proceeds, loan payoffs, Real 
Estate Agent / Broker commissions, 

related fees for recording, etc.

PREPARE and send final documents 
and title policies to parties involved. 
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title searCh
& exam

To issue a title insurance policy, 
the Title Officer collects the doc-
uments affecting the title to the 
property from the public records 
that are statutorily identified for 
the recording of real estate trans-
actions. This process is called 
the search. Then the Title Officer 
examines these documents to 
identify any title defects. Once 
the search is complete, the title in-
surance agent can then determine 
the insurability of the title and list 
exceptions from coverage and 
requirements to insure.

lender’s
PoliCy

When you purchase a new home 
or another piece of real proper-
ty by securing a mortgage, you 
may be required by your Lender 
to purchase a Lender’s Policy of 
Title Insurance. This policy insures 
the Lender against covered title 
defects up to the amount of in-
surance. This coverage lasts for 
the life of the loan under limited 
circumstances stated within the 
policy.

oWner’s
PoliCy

An Owner’s Policy of Title Insur-
ance provides insurance directly 
to the insured owner listed in the 
policy and describes the type of 
real property interest owned. The 
insurance in both an Owner’s and 
Lender’s Policy is subject to the 
policy provisions, which include 
the covered risks, exclusions from 
coverage, the conditions, and 
the exceptions to title listed on a 
schedule to the policy.

You will pay a one-time payment based on the sales price of your home for the Owner’s Policy at the close of your transac-
tion. The Lender’s Policy premium is based on the loan amount and the Owner’s Policy premium is based on the sales price 
of your new home. This is another way in which title insurance differs from other insurance models, where premiums are paid 
on an ongoing basis. The purchase of a home or other real estate may be the largest financial investment you ever make. 
Title insurance can give you added peace of mind in knowing that the title to your investment is insured.

Your Owner’s Policy of Title Insurance lasts as long as you own your property. Your life will change over time, but your peace 
of mind never will.

title insuranCe
Premium

understanding
Title Insurance
THE TITLE INDUSTRY IN BRIEF. When a piece of real property is financed, purchased, or sold, a record of that transaction 
is generally filed in public archives. Likewise, other events that may affect the ownership of a property are also documented 
and filed. These may include liens, levies, encumbrances, etc. When a Buyer purchases title insurance, Flying S searches 
these records to identify (and remedy, if possible) issues that may affect the property.
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HAVE YOU EVER WONDERED WHY YOU NEED TITLE INSURANCE? Your home may be new to you, but every property has 
a history. A thorough title search can help uncover any title defects tied to your property and, subject to the terms of the policy, 
your title insurance provides protection for you from title problems that may become known after you close your transaction. 
Some of these common title issues are:

1.   ERRORS IN PUBLIC RECORDS: To err is human, 
but when it affects your home ownership rights, those 
mistakes can be devastating. Clerical or filing errors 
could affect the deed or survey of your property and 
cause undue financial strain in order to resolve them.

2.   UNKNOWN LIENS: Prior owners of your property 
may not have been meticulous bookkeepers – or bill 
payers. And, even though the former debt is not your 
own, banks or other financing companies can place liens 
on your property for unpaid debts even after you have 
closed on the sale. This is an especially worrisome issue 
with distressed properties.

3.   ILLEGAL DEEDS: While the chain of title on your 
property may appear perfectly sound, it’s possible that 
a prior deed was made by a minor, a person of unsound 
mind, or one who is reported single but in actuality is 
married. These instances may affect the enforceability 
of prior deeds, affecting prior (and possibly present) 
ownership.

4.   MISSING HEIRS: When a person dies, the 
ownership of their home may fall to their heirs or 
those named within their will; however, those heirs are 
sometimes missing or unknown at the time of death. 
Other times, family members may contest the will for 
their own property rights. These scenarios – which can 
happen long after you have purchased the property – 
may affect your rights to the property.

5.   FORGERIES: Unfortunately, we don’t live in 
a completely honest world. Sometimes forged or 
fabricated documents that affect property ownership 
are filed within public records, obscuring the rightful 
ownership of the property. Once these forgeries come to 
light, your rights to your home may be in jeopardy.

6.   UNDISCOVERED ENCUMBRANCES: When 
it comes to owning a home, three can be a crowd. At 
the time of purchase, you may not know that a third 
party holds a claim to all or part of your property – due 
to a former mortgage or lien, or non-financial claims, 
like restrictions or covenants limiting the use of your 
property.

7.   UNKNOWN EASEMENTS: You may own your 
new home and its surrounding land, but an unknown 
easement may prohibit you from using it as you’d like, or 
could allow government agencies, businesses, or other 
parties access to all or portions of your property. While 
usually non-financial issues, easements can still affect 
your right to enjoy your property.

8.   BOUNDARY  |  SURVEY DISPUTES: You may 
have seen several surveys of your property prior to 
purchasing; however, other surveys may exist that show 
differing boundaries. Therefore, a neighbor or other 
party may be able to claim ownership to a portion of your 
property.

9.   UNDISCOVERED WILL: When a property owner 
dies with no apparent will or heir, the state may sell his 
or her assets, including the home. When you purchase 
such a home, you assume your rights as owner; however, 
even years later, the deceased owner’s will may come 
to light and your rights to the property may be seriously 
jeopardized.

10.   FALSE IMPERSONATION OF PREVIOUS 
OWNER: Common and similar names can make it 
possible to falsely “impersonate” a property owner. If you 
purchase a home that was once sold by a false owner, 
you can risk losing your legal claim to the property.

Play It Safe
These and other issues are often covered by an Owner’s Policy of Title Insurance. When you buy a home, make sure you’re 
protecting that investment with title insurance.
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The commitment is a title insurance document and commits the company to insure. It reflects matters that appear on the re-
cord title as of the effective date and time, which may or may not appear in the final policy (i.e. mortgages, easements, liens, 
restrictions, etc.) as well as setting forth the requirements which must be met before the final policy is issued.

OWNER’S POLICY. Does the type of Owner’s Policy match 
what is marked on the contract?

POLICY AMOUNT. The Owner’s Policy amount should 
match the purchase price on the contract or final 
addendum.

BUYERS. Are the Buyers listed on the commitment the 
same as the parties who signed the contract? Are the 
names spelled correctly?

sChedule a
As soon as you receive the title commitment, carefully review the information on Schedule A. If you find any discrepancies 
contact your Real Estate Agent and Escrow Officer immediately.

SELLERS. Are the Sellers listed on the commitment the 
same as the parties who signed the contract?

LEGAL DESCRIPTION. Does the legal description match 
what is on the contract?

Possible requirements may include:

POWER OF ATTORNEY. Are any of the parties using a 
Power of Attorney to close?

ENTITIES. Is the Seller or Buyer a Corporation, Limited 
Liability Company, or Partnership? Documentation such as 
Articles of Incorporation, Resolution of Corporate Authority, 
and Partnership Agreements may be required in order to 
close.

DECEASED VESTED OWNER. Proper administration of the 
estate of the deceased and/or appropriate documentation 
will be required.

sChedule B-1
Schedule B-1 lists the requirements that must be met to close and issue policy. Carefully review for matters that are 
expected to be resolved before or at closing.

RELEASES. Deeds of trust/trust indentures must be 
reconveyed. Mortgages, liens, and judgments must be 
satisfied and released.

ACCESS. If no record access is found, an easement may be 
required.

LIEN WAIVERS. New construction transactions may 
require lien waivers for work and/or materials.

STANDARD EXCEPTIONS. Every commitment has 
standard or regional exceptions. The Standard Owner’s 
Policy will not cover any defects in title, losses or claims 
which fall within the standard exceptions. The number of 
standard exceptions will be determined by your state and 
the underwriter.

EXCEPTIONS. Specific exceptions that affect the subject 
property are listed after the standard exceptions on the 
commitment and may include taxes, covenants, conditions 
and restrictions (CC&Rs), easements, reservations, 

sChedule B-2
Schedule B-2 lists exceptions to title. An exception is a specific item set forth that is not covered by the policy - something 
that is excluded from coverage. 

deeds of trust/trust indentures, mortgages, liens, and/or 
judgments.

Exceptions may be deleted or revised on the final policy. 
Examples: Payment of prior and current property taxes at 
closing will be amended to show paid current on final title 
policy and deeds of trust and mortgages paid at closing will 
be removed.

Policy endorsements can provide added coverage for 
additional fees.
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CLOSING TIPS
Mail-Away
As opportunities for real estate transactions expand across county and state lines, the frequency of mail-out closings is 
increasing. If you are involved in a closing that requires the mailing of documents, here are some tips that can help you 
avoid delays:

INFORM your Escrow Officer and 
Lender of the need to mail documents 
as soon as possible. This will allow 
them to better coordinate the 
document preparation and signing 
process.

PROVIDE your Escrow Officer and 
Lender with a physical address and 
the best phone number for each party 
involved in the transaction. Most 
overnight delivery services will not 
deliver to a PO Box.

BE AWARE that many Lenders have 
specific closing practices that may 
differ from local customs. Not all 
Lenders allow documents to be signed 
in advance of the closing date, and 
some require that the documents be 
signed in the presence of an Attorney 
or a local Flying S office.

CLOSING
CHANGING YOUR MARITAL STATUS
How you hold title is affected by your marital status. Be sure to make both your Lender and Escrow Officer aware of any 
changes in your marital status so that documents can be prepared correctly.

CHANGING JOBS
A job change may result in your loan being denied, particularly if you are taking a lower paying position or moving into a 
different field. Don’t think you’re safe because you’ve received approval earlier in the process, as the Lender may call your 
employer to re-verify your employment just prior to funding the loan.

SWITCHING BANKS OR MOVING YOUR MONEY TO ANOTHER INSTITUTION
After the Lender has verified your funds at one or more institutions, the money should remain there until needed for the 
purchase.

PAYING OFF EXISTING ACCOUNTS UNLESS YOUR LENDER REQUESTS IT
If your Lender advises you to pay off certain bills to qualify for the loan, follow that advice. Otherwise, leave your accounts 
as they are until your escrow closes.

MAKING ANY LARGE PURCHASES
A major purchase that requires a withdrawal from your verified funds or increases your debt can result in your not qualifying 
for the loan. A Lender may check your credit or re-verify funds at the last minute, so avoid purchases that could impact your 
loan approval.
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VALID PHOTO 
IDENTIFICATION

One form of identification 
is required at closing, val-
id photo identifications 
include:

- Current U.S. Driver’s 
License or non-driver I.D.

- Current U.S. or For-
eign Passport (Foreign 
Passport must  have 
been stamped by U.S. 
Immigration and Natural-
ization Service)

CASHIER’S CHECK OR 
WIRE TRANSFER

In the event you are 
required to bring funds 
to closing, we  cannot 
accept personal checks 
or cash. Bring a cashier’s 
check, or if you prefer to 
wire your funds, con-
tact us for bank routing 
instructions. If you will 
be bringing a proceeds 
check from another 
settlement, contact us to 
verify the acceptance of 
those funds - we do not 
automatically accept all 
checks.

HAZARD INSURANCE 
POLICY & PAID 
RECEIPT

A hazard policy, also 
known as homeown-
er’s insurance, with the 
Lender designated as 
the insured holder of the 
mortgage, is required on 
most loans. Evidence of 
hazard insurance must be 
provided at closing.

IF POSSIBLE, ALL 
PARTIES WHO HOLD
TITLE TO THE 
PROPERTY SHOULD 
ATTEND THE CLOSING

State-specific laws may 
require the spouse of 
the parties in title, even 
though their name does 
not appear on the deed, 
to sign certain docu-
ments when obtaining a 
mortgage. If anyone is 
unable to attend closing, 
contact us to arrange 
a Power of Attorney or 
closing by mail.

Whether you are purchasing or selling a home, knowing what to expect and being prepared at the closing can help eliminate 
stress and result in a pleasant experience. We understand how important this transaction is to you, and we are committed to 
consistently providing a level of service that prepares you for this final step in your real estate transaction.

Although the settlement process can vary from state to state, here are some common items that may be required at closing 
to help the process go as smoothly and quickly as possible.

ALLOW SUFFICIENT TURNAROUND 
TIME for the documents to be signed. This 
may decrease the chances of funding delays 
due to errors in the signing process. To 
disburse funds on a transaction, your Lender 
will require the original documents to be 
returned and in their possession. The 
minimum time required to send and receive 
documents is three business days.

GO DIGITAL. eClosing and eSigning options may be available for your 
transaction.

Many types of documents need to be signed in your real estate 
transactions and many factors are driving the real estate industry from 
traditional paper and “wet-ink” signings to electronic signatures on digital 
paperless  documents. This is known as digital closing or more commonly 
called an eClosing. Local laws, customs, and underwriting requirements 
will determine what types of eSignings are possible for your transaction, 
please contact your Escrow Officer to determine eligibility.
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Every day, hackers try to steal money by emailing fake wire instructions. Criminals will use a similar 
email address and steal a logo and other information to make it look like the email came from your 
Real Estate Agent or Title Company. You can protect yourself and your money by following 
these steps:

CALL, DON’T EMAIL. Confirm your wiring instructions by phone using a known number before 
transferring funds. Don’t use phone numbers or links from an email.

BE SUSPICIOUS. After initial wire instructions have been sent, it’s uncommon for title 
companies to change these instructions. At Flying S, our wire instructions will not change.

Be Vigilant

CONFIRM EVERYTHING. Ask your bank to confirm the name on the account before sending 
a wire.

VERIFY IMMEDIATELY. Within four to eight hours, call Flying S Title & Escrow or your Real 
Estate Agent to confirm they received your money.

ProteCt your money

IMMEDIATELY call your bank and ask them to issue a recall notice for your wire.

REPORT the crime to www.IC3.gov.

CALL your regional FBI office and police.

DETECTING that you sent money to the wrong account within 24 hours is the best chance of 
recovering your money.

What to do iF you’Ve Been targeted

FIGHTING FRAUD
ONE WIRE AT A TIME
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It is recommended you keep all records pertaining to your home together in a safe place, including all purchase documents, 
insurance, maintenance, and improvements.

WHAT HAPPENS
AFTER CLOSING

Keys to Your Home
You have been supplied with a set of 
keys that unlocks the doors to your 
new home. To ensure security, change 
the locks upon moving in.

Utilities
If you have not already done so, 
contact the local service providers 
to make arrangements for electricity, 
gas, water, phone, and cable or 
satellite services. While some 
providers may need as little notice as 
a day to activate your services, it is 
best to give them a few weeks’ notice.

Owner’ s Title 
Insurance Policy
Flying S will deliver your policy to you 
in the weeks following the closing.

Recorded Deed
Once recorded in the official county 
records, the original deed to your 
home will be mailed.

Loan Payment
At the closing, written instructions 
were provided with details for making 
your first loan payment. If you have
questions about your tax and 
insurance reserves, please contact 
your Lender.

Property Taxes
At the closing, property taxes were 
prorated between the Buyer and the 
Seller based on occupancy time in 
the home. You may not receive a tax 
statement for the current year on 
the home you buy; however, it is your 
obligation to make sure the taxes 
are paid when due. Check with your 
Lender to find out if taxes are included 
with your payment and if the tax bill 
will be paid by the Lender from reserve 
account funds.

Filing for Homestead
If the home you purchased is in a
homestead state, you may be required 
to declare homestead or file a 
homestead exemption. A homestead 
exemption reduces the value of a 
home for state-tax purposes. You 
can check with the local County 
Recorder’s office to determine 
eligibility, filing requirements, and 
deadlines.

Postal Service
Your local Post Office can provide the 
necessary Change of Address forms 
to expedite the delivery of mail to 
your new home. You can speed up the 
process by notifying everyone who 
sends you mail of your new address 
and the date of your move. Many bills 
provide an area for making an address 
change.

Driver’ s License | 
Vehicle Registration | 
Inspection
You are required by law to notify your 
state Department of Motor Vehicles 
(DMV) after any relocation so a 
new driver’s license can be issued. 
You will also need to have your auto 
registration transferred to your new 
address and depending on your state, 
submit to a driving test and vehicle 
inspection. Check with your state 
DMV to determine requirements.
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Moving CheCklist

Post Office

Bank

Credit Card Companies

Friends and Relatives

Insurance Companies - Life, Health, Fire, Auto

Automobile - Transfer of car title registration, 
driver’s license

Utility Companies - Gas, Light, Water, Telephone, 
Cable

Arrange for Any Refunds of Deposits

Arrange for Service in New Location

Home Delivery - Laundry, Newspaper, Magazine 
Subscriptions

School Records - Ask for copies or transfer 
children’s school records

Medical Records - Medical, Dental, Prescription 
Histories

Ask Doctor and Dentist for Referrals

Transfer Needed Prescriptions, X-rays, etc.

Church, Clubs, Civic Organizations - Transfer 
memberships and get letters of introduction

send Change oF address to:

Empty Freezers - Plan Use of Foods

Defrost Freezer / Refrigerator

Have Appliances Serviced for Moving

Contact Utility Companies for Connection - Water, 
Power, Cable, Trash, etc.

Stay in Contact with Your Mover - Check with 
the following: insurance coverage, packing and 
unpacking labor, arrival day, various shipping 
papers, method and time of expected payment

Plan for special care and needs of infants, children, 
pets, and potted plants

don’t Forget to:

Schedule an appointment with the Veterinarian for a check-
up prior to moving.

Obtain a copy of your pet’s medical history along with ra-
bies certifications that state when and where your pet was 
vaccinated.

Make sure the supply of current medications will last until 
a Veterinarian in your new location can be found to provide 
refills.

Proper identification is essential. Be certain that any
required license tags are secured properly and the contact 
information is current.

Pets can become anxious with the increase of activity prior 
to a move. To eliminate the threat of them misbehaving or 
running off, consider boarding your pet during the most 
hectic of moving days.

If you are moving your pet by car, be sure to take a favorite 
toy or two, a leash for when stops are made, and plenty of 
water to keep your pet hydrated.

Requirements for the movement of pets across state lines 
are set by each individual state. Contact the State 
Veterinarian in your new location to obtain the most current 
information.

Long-distance moves may require an overnight stay. People 
and pet-friendly accommodations can be found by search-
ing a number of internet sites. 

Once you and your pet have arrived in your new location, 
allow sufficient time for the new neighborhood adjustment 
to be made. It could take a few days or a few weeks for your 
pet to adapt to their new surroundings.

Carry a current photograph of your pet. If your pet is lost 
during the move, a photograph will make it much easier to 
search effectively.

Moving to a home in a new location can be an exciting ad-
venture, but it can also be the cause of stress and confusion 
for household pets. To minimize the trauma, here are a few 
tips that may help make your pet’s transition a little easier:

tiPs For moVing With Pets:
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For every dream that takes flight,
we’re there to protect it.


